
ST. ANDREW’S BAPTIST CHURCH

St. Andrew’s Road, Bletchley, Milton Keynes MK3 5DR

LETTING APPLICATION FORM

Please complete and return to: Greg Moffatt, 5 Carnoustie Grove, Bletchley.  MK3 7RP

1 Name of Organisation

2    Description of proposed activity

3    Dates and times required

4    Room(s) required

5    Name, address and telephone number of person responsible for the booking

6    Name, address and telephone number of person supervising the activity

       (If different from the person responsible for the booking

7    In the case of activity involving children has your Organisation agreed to comply with the Government’s suggested guidelines “Safe from Harm”?         [Yes]            [No]

8    Is your Organisation a charity?                                                [Yes]            [No]

9    Has your Organisation used the Church premises before?     [Yes]            [No]

I confirm that the letting conditions on the following page are accepted and I enclose £50 being the deposit (if by cheque, to be made payable to St Andrews Baptist Church)

Signed: ………………………………………………….   Date: ……………………..

________________________________________________________________________

Confirmation of booking      (to be completed by St Andrews Baptist Church Officer)

I confirm on behalf of the Church that the booking as indicated on this form is accepted, subject to the letting conditions on page 2 and to the payment of the agreed fee of £17.50 per hour.

Signed: …………………………………………….   Date: …………………………

ST. ANDREW’S BAPTIST CHURCH

Conditions for the use of the Church Premises

1. The agreed fee for the use of the accommodation must be paid in advance of the hiring together with a deposit of £50, which deposit will be refunded within seven days of the hiring unless there has been any damage to the accommodation or the Church’s furniture and equipment for which the user is responsible and in which case the Church shall be entitled to retain the whole or part of the deposit as security for the cost of rectifying such damage.

2. The User is responsible for all damage (other than fair wear and tear) to the accommodation or any of the Church’s fixtures and fittings or equipment which is occasioned in whatever way by the use of the accommodation.

3. The accommodation may only be used by the Organisation and for the purpose and during the period indicated on the application form submitted to the Church.

4. After the use of the accommodation it must be left in a clean and tidy condition with all furniture and equipment left in the same position as at the commencement of the hiring and the hirer must ensure that all lights are turned off and all doors and windows are properly secured.  All rubbish must be taken away.   There is no rubbish collection at the church.
5. The User must ensure that during the use of the accommodation that no person smokes and that no alcohol is supplied or consumed and that no form of gambling of any kind takes place.

6. The User must not leave in the accommodation any equipment, furniture or articles of any kind unless by prior written agreement from the Church who reserve the right to charge a separate fee for the provision of any such specified and agreed storage facilities.

7. The User agrees that the Church accepts no responsibility for injury or loss to person or property arising out of the use of the accommodation apart from such injury or loss that arises from the Church’s responsibility for the general maintenance of the accommodation and the User will keep the Church indemnified against any claims for which the Church is not responsible.

8. The User has a responsibility to notify the Church of any defect in the accommodation or in any of the Church’s furniture or other equipment in the accommodation.

9. The User will comply with the provisions of the Church’s Health and Safety policy and will ensure that all those using the accommodation are aware of the appropriate safety procedures.

10. Users must ensure that those using the premises observe parking restrictions in the area around the Church and do not cause a nuisance to local residents, please use the church car park and encourage visitors to park sensibly to ensure maximum capacity.  Use of music and amplification must be kept to a level so as to not cause a nuisance to local residents and must end before 10pm.
11. In the event of the premises being required for occasional use for the activities of the Church, the Church reserves the right to cancel the booking with 24 hour notice, although a longer period will be given if possible.   An alternative time for using the premises will be agreed with the User where possible,

12. Where the User is engaged in regular activities involving children, the User agrees to comply with the Governments guidelines set out in the document ‘Safe from Harm’.  When required the User must provide documentary evidence of such compliance.   Occasional Users who’s purpose for hiring the premises involve children’s activities may also be asked to provide documentary evidence of such compliance.

